
ASHTON HAYES and HORTON-cum-PEEL PARISH ROOMS 
Meeting of the Trustees - Monday 3rd October 2022 at 7.00pm 

To be held virtually – via Zoom 
 

Zoom Meeting ID: 896 5289 8947  
Passcode: 945284 

 

AGENDA 
 
1. APOLOGIES  To receive apologies. Chair 
2. MINUTES To approve the minutes of the last meeting held on 

15th June 2022. 
Chair 

3. ACTIONS To note actions since last meeting Chair 

4. ACCOUNTS 

1. To approve the YTD Cashbook/Out-turn 
(Forecast)  

2. To confirm the YTD reconciliation of Bank 
Statements to Cashbook   

Clerk 
 

5. INSURANCE To note the formal valuation of the rebuilding costs Clerk 
6. MAINTENANCE AND 

BOOKINGS UPDATE 
To receive an update on works undertaken since 
the last meeting and booking received. 

Caretaker 

7. ANY OTHER BUSINESS West Holme, Westend, Ashton Hayes – to report on 
the planning information the Parish Council has 
received and the implications on the Parish Rooms. 

JC 

 DATE OF NEXT MEETING 6th February 2023 at 7.00pm via Zoom  
 

Signed Trudy	Ryall‐Harvey   
Clerk to the Parish Council. 

Tel.07784 486 767  
e-mail:clerk@ashtonhayespc.co.uk 
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ASHTON HAYES and HORTON-cum-PEEL  
PARISH ROOMS MEETING 

Monday 15TH June 2022 at 7.00pm via Zoom.  
 

MINUTES 
 

Present: I Dossett – Chair J Colville 
 P Varey 

B Craven 
P Mitchell 
S Strachan-Naylor 

Clerk: Trudy Ryall-Harvey  

 
Mr I Dossett welcomed everyone to the meeting and outlined that the Parish Rooms was originally 
gifted to the Parish Council for the benefit of the community.  The governance of the building is 
via this meeting and the Trustees are the Parish Councillors. 
 
CHAIRMAN for 2022-23 
It was agreed that Mr I Dossett act as Chairman for the period 2022-23, proposed by Mr Varey & 
seconded by Mrs Colville and unanimously agreed. 
 
APOLOGIES – Apologies were received from G Forgrave (Caretaker) and R Kinsey. 
 
TRUSTEES 
It was reported that since the last meeting three resignations had been received from the 
Trustees; these were S-J Lennie, J Lutton and D Rounthwaite.   
 
ACCEPTANCE OF MINUTES OF MEETING HELD ON 7th February 2022. 
The minutes were reviewed for accuracy and accepted as a true and correct record of the meeting 
held on 7th February 2022. 
 
ACTIONS SINCE LAST MEETING 
It was reported that all actions since the last meeting had been undertaken and completed where 
possible: 
 
Action Actioned by Status 
Explore Title Deeds and Plans for neighbouring properties J Lutton Completed 
Advert on how to book the Parish Rooms be put on the 
noticeboards in the Parish Rooms and on the external parish 
council noticeboards 

Clerk Completed 

 
END OF YEAR ANNUAL REPORT AND ACCOUNTS 

- The Annual Report prepared by the Chairman was received.  Mr Dossett highlighted to the 
Trustee’s that the Caretaker is employed via the Parish Rooms and not the Parish Council.  
He also reported that the Parish Rooms tries to run self-sufficiently in terms of its operation 
costs; day to day running costs are paid by the Parish Rooms and where necessary any 
repair costs may be paid by the Parish Council. 
Mrs Craven proposed and Mr Varey seconded the report be approved and adopted.  

- The Accounts and Financial Summary for 2021-22 was received. Mr Varey proposed, and 
Mrs Colville seconded that this report be approved for submitting to the Charity 
Commission. 

- The Internal Audit Report for 2021-22 was received and the following recommendations 
made:  
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1. Internal Auditor noted the amended insurance cover and the increased level of cover 
provided. 

2. Risk Assessment Appendix L COVID Treatment Plan, the caretaker’s mobile phone 
number is not included – this was noted and would be updated if the Risk Assessment 
was required again in the future. 

3. Cashbook Invoice 29 is showing on cashbook spreadsheet as D/D Bulb at £38.73; 
invoice number 29 in the hard copy file is a credit note in the sum of £20.60 for Water 
Plus, the invoice for the D/D Bulb is not included in the hard copy file – this was noted 
and the information would be updated on file. 

4. Where applicable and if VAT can be claimed back please split out for expense claims 
to show the VAT figures for T Ryall-Harvey, Mrs G Forgrave and Mr I Dossett – it was 
agreed that this was not applicable due to the Parish Rooms not being registered for 
VAT. 

5. Invoice number 44 in the hard copy file shows no amount; the spreadsheet notes an 
income of £7.00 - this was noted and the information would be updated on file. 
 

ACCOUNTS 
- The End of Year Outturn and Cashbook for 2021-22 was submitted to the meeting and 

noted.  
- The Year to Date Out-turn Cashbook for 2022-23 was submitted to the meeting and 

approved.  
ACTION: review the Parish Rooms usage in the Autumn to see what publicity was 
required. 

- The Bank Reconciliation of bank account against bank statements was reported and 
approved. 

- Approved the payment of the Community Action Membership of £50 for the year.  
 
INSURANCE 

- The Contribution towards the Parish Council’s Insurance – it was agreed that a ½ of the 
total cost of the Parish Council’s insurance should be paid by the Parish Rooms to cover the 
Parish Rooms building this works out at £553.97 

- Door Locking Regime – it was reported that the Parish Council had shared with the 
insurance company the current locking regime and it was confirmed by the insurance 
company that this was adequate as long at the keylock box code was changed on a 3-
monthly basis.  

- Formal Valuation of the rebuilding costs – it was reported that the Insurance Company had 
recommended Cardinus to prepare a professional rebuild valuation of the property at a cost 
of £130 plus VAT for a desktop assessment. 
ACTION:  it was agreed to proceed with the desktop assessment/valuation. 

 
CHARITY COMMISSION 
Mr Dossett reported that following a recent Charity Commission newsletter it would appear that 
our registration information does not meet the standard that the new Charities Act 2022 requires.  
Following discussions regarding this it was agreed not to take this forward at this point and review 
again in the future.  
 
MEETING SCHEDULE FOR 2022-23 
It was agreed that the Parish Rooms Trustee’s meetings should be set for 2022-23 as listed 
below: 

- 3rd October 2022 
- 6th February 2023 
- 5th June 2023 -Annual General Meeting 



 

 
3 Ashton Hayes and Horton-cum-Peel Parish Council 

website: www.ashtonhayespc.co.uk     email: clerk@ashtonhayespc.co.uk 

It was confirmed that the meeting schedule was agreed and it was also agreed that the meetings 
should continue to be carried out by Zoom due to them being more time effective for the 
Trustees.  
 
CARETAKERS REPORT 
The Caretaker submitted a written report in her absence which was circulated around the 
meeting:  
 
Bookings 
It has been a quiet year so far in terms of bookings in the Parish room. 
 

- The WI ladies Darts team have finished for the summer and hoping to set up again this 
September. 

- Ashton Hayes Theatre club used the room for rehearsals and are hoping to hire the room 
again this September/October. 

- Opal Services hired the room last year to December. They hinted that they would like to 
use it again this year, I have contacted them numerous times but not heard from them yet.  
 

The Caretaker has also contacted Ash-worth Timebank, they said they would let me know about 
bookings once they've had their AGM on Tuesday 7th June.  The Caretaker has noticed that most 
of the groups which operated from the parish room in the past have now moved to the church.  
She is hoping that the library will set up again, as their books, jigsaws and craft equipment are all 
still in the Parish room.   
 
The Caretaker suggest that it might be a nice idea to open up the library to the residents of 
Ashton Hayes, but she is aware that there is a mobile library which visits the village. The 
Caretaker is also waiting for the 'Remember when' group and 'Textile' group to confirm if they 
wish to book. 
 
We have advertised the room for hire in the Around Ashton, but not had any replies as yet. 
 
The room has been used a lot on the run up to the Jubilee celebrations with the Jubilee Planning 
team holding meetings. It will be used all day for the four days for an Art Exhibition. 
 
General Maintenance 
• Continue to keep the Parish room clean inside and outside. 
• Check the room on a regular basis. 
• Run all taps for five minutes when in the room cleaning. 
• Clean windows inside and out. 
• Weeded the front pavement and gravel at the back. 
• Check and clean the outside drains. 
• Make sure all hand sanitizers are full and that there are toilet rolls, washing up liquid etc 
available. 
 
Up-date on jobs 

- The lock is now fitted on the kitchen cupboard where all the cleaning items are now stored 
safely.  The crockery has now been moved to the long cupboard opposite. 

- A row of coat hooks has now been fitted on the wall in the foyer. 
- A plumber came to re-new the waste pipe under the kitchen sink and is now running 

satisfactory into the outside drain. 
- The outside keylock is broken and had been removed from the wall and a new one fitted.  

The insurance company have advised us to change the lock number every three months. 
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The Caretaker undertook to keep the Trustee’s informed on the new number each time it is 
changed.   

 
Recommendation: - Set up a WhatsApp group, so that Caretaker could notify Trustees of code 
changes or any updates, questions she has. 
ACTION:  It was agreed that there was no proven need for a WhatsApp Group and that Mr 
Varey, Mrs Colville and the Clerk should be informed of the code changes via the Clerk.  
 
The Caretaker, previous to the last meeting, had obtained three quotes from local flooring 
companies to renew the lino on the toilet floors and the piece in front of the back door and steps.  
Comments at the time of quoting were that the floors were very damp.  
QUERY: Is there any further action required following the quotes?  
ACTION:  No further action required at this time. 
 
Future maintenance 
• To gloss the back door in and out, possibly in July when it gets warmer. 
• To gloss the new waste pipe outside. 
 
AOB 
Cllr Colville sought confirmation if the Parish Rooms would be looking to charge for the three-day 
Jubilee Event.  It was unanimously agreed that the Parish Rooms would not charge for the hire 
during the Jubilee Event. 
 
DATE OF NEXT MEETING 
Monday 3rd October 2022 at 7.00pm via Zoom. 

Meeting closed at 20.01 



ASH
TO

N
 H
AYES PARISH

 RO
O
M
S CASH

BO
O
K ‐ FIN

AN
CIAL TRAN

SACTIO
N
S 2022‐23

People &
 

Expenses
U
tilities

Professional 
Services

G
eneral 

Services
Adm

in
Projects

Incom
e

O
ther

01/04/2022
Bulb Energy

‐0.03 
‐0.03 G

as &
 Electricity Supply

001
06/04/2022

N
O
W
 TV

‐22.00 
‐22.00 Broadband Subscription

002
14/04/2022

W
aterplus

‐47.85 
‐47.85 W

ater Bill
003

22/04/2022
Pioneer Shoe Repair

‐6.5
‐6.50 Key for Parish Room

s
004

28/04/2022
M
rs G

 Forgrave
‐141.90 

‐141.90 Caretaker's Salary Tax Point 1
005

03/05/2022
Bulb Energy

‐12.00 
‐12.00 G

as &
 Electricity Supply

006
06/05/2022

N
O
W
 TV

‐22.00 
‐22.00 Broadband  Subscription

007
10/05/2022

M
rs S Irlam

‐50.00 
‐50.00 Internal Auditor

008
11/05/2022

AHHCP Room
 Hire

90.00
          

90.00
Q
1 Room

 Hire Costs
009

16/05/2022
AHHCP PC 

‐553.97 
‐553.97 1/2 Insurance Contribution

010
27/05/2022

M
rs G

 Forgrave
‐141.90 

‐141.90 Caretaker's Salary Tax Point 2
011

30/05/2022
W
aterplus

‐20.43 
‐20.43 W

ater Bill
012

01/06/2022
Bulb Energy

‐12.00 
‐12.00 G

as &
 Electricity Supply

013
03/06/2022

N
O
W
 TV

‐22.00 
‐22.00  Broadband Subscription

014
14/06/2022

W
aterplus

‐19.76 
‐19.76 W

ater Bill
015

17/06/2022
Cheshire Com

m
unity Action

‐50.00 
‐50.00 Com

m
unity Action Subscription

016
17/06/2022

M
rs G

 Forgrave
‐141.90 

‐141.90 Caretaker's Salary Tax Point 4
017

01/07/2022
Bulb Energy

‐12.00 
‐12.00 G

as &
 Electricity Supply

018
06/07/2022

N
O
W
 TV

‐22.00 
‐22.00 Broadband Subscription

019
06/07/2022

Ashton Hayes Theatre Club
21.00

          
21.00

Incom
e

031
13/07/2022

Ian Dossett
‐31.98 

‐31.98 Replacem
ent Keylock  Box

021
14/07/2022

W
aterplus

‐23.31 
‐23.31 W

ater Bill
024

28/07/2022
M
rs G

 Forgrave
‐153.30 

‐153.30 Caretaker's Salary Tax Point 5
023

01/08/2022
Bulb Energy

‐12.00 
‐12.00 G

as &
 Electricity Supply

025
08/08/2022

N
O
W
 TV

‐22.00 
‐22.00 Broadband Subscription

026
16/08/2022

W
aterplus

‐19.76 
‐19.76 W

ater Bill
027

19/08/2022
Ashton Hayes and M

ouldsw
orth Shop

15.00
          

15.00
Incom

e
24/08/2022

Ashton Hayes Parish Council
25.00

          
25.00

Room
 Hire for Sandstone M

tg
030

24/08/2022
Ashton Hayes Parish Council

90.00
          

90.00
Q
2 Room

 Hire Costs
032

26/08/2022
M
rs G

 Forgrave
‐144.75 

‐144.75 Caretaker's Salary Tax Point 6
028

02/09/2022
Bulb Energy

‐12.00 
‐12.00 G

as &
 Electricity Supply

033
07/09/2022

N
O
W
 TV

‐22.00 
‐22.00 Broadband Subscription

034
12/09/2022

R Roberts
10.00

          
10.00

Incom
e

035
14/09/2022

J Colville
20.00

          
20.00

Incom
e

036
15/09/2022

W
aterplus

‐20.43 
‐20.43 W

ater Bill
037

28/09/2022
M
rs G

 Forgrave
‐144.75 

‐144.75 Caretaker's  Salary Tax Point 7
038

‐1,633.52 

TO
TALS

‐868.50
‐211.57

‐785.97
‐31.98

‐6.50
0.00

271.00
0.00

RECO
N
CILIATIO

N
Current Account

£13,157.28
Year to date balance

‐£1,633.52
Less U

ncleared Paym
ents

£144.75
Balance Brought Forw

ard
£14,646.05

Clerk:
M
rs T Ryall‐Harvey

TO
TAL

£13,302.03
Balance  

£13,012.53
U
pdated:22/08/2022

N
o

STATEM
EN

T 
D
ATE

D
escription

EXPEN
D
ITU

RE including VAT
RECEIPTS

Totals
Com

m
ents



Ashton H
ayes &

 H
orton‐cum

‐Peel Parish Room
s

O
utturn 2022‐23

22/09/2022
Budget Elem

ent

D
ue D

ate
Calc. %

Apr 
M
ay

Jun
Jul

Aug
Sep

O
ct 

N
ov

D
ec

Jan
Feb

M
ar

Actual for 
2022‐23

Budget 
for 2022‐
23

Variance

Com
m
entary

EXPEN
D
ITU

RE
Costs include VAT 

People &
 Expenses

Caretaker
M
onthly

142
142

142
153

145
145

250
250

250
250

250
250

2,369
2,648

280
Caretaker averaged out / m

onth
Expenses

M
onthly

5
5

10
20

10
U
tilities

G
as/Elec

0
12

12
12

12
12

50
50

50
50

50
50

360
600

240
£39 per m

onth Com
bined G

as &
 Electricity 

D/D
W
ater  

48
20

20
23

20
20

91
243

314
71

Split W
ater bill out for 2021‐22 

Professional service
Insurance

Yearly
554

554
541

‐13 
Fire Inspection

Yearly
70

70
70

0
Boiler Service

Yearly
80

80
80

0
Electrical Inspection

120
120

120
0

EICR Test
N
O
W
 

M
onthly

22
22

22
22

22
22

22
22

22
22

22
22

264
264

0
W
i‐fi/Broadband Provider

O
ther

M
onthly

50
50

100
83

‐17  Internal Audit  
G
eneral Services

M
inor item

s
Yearly

32
5

5
5

5
5

5
62

60
‐2  e.g. W

indow
 w
ashing

Adm
in 

G
eneral Provision

Yearly
7

4
4

4
4

4
5

32
50

19
e.g.Cleaning M

aterials
M
aintenance

G
eneral

250
250

500
500

0
e.g. m

inor decorating, gutter cleaning
Projects

0
0

0
Inflation %

 
4.00%

0
0

0
0

0
0

23
17

18
17

16
23

114
214

100
Provision

Contingency %
 of above

 
5.00%

0
0

0
0

0
0

30
22

23
22

21
30

149
278

130
Provision

TO
TAL CASH

 O
U
T

218
800

246
243

199
199

634
454

492
461

443
636

5,025
5,842

‐67 

RECEIPTS
Room

 Hire incom
e

90
21

130
30

185
250

250
215

250
250

1,671
2,175

504
G
rants 

0
0

0
O
ther

0
0

0

TO
TAL CASH

 IN
0

90
0

21
130

30
185

250
250

215
250

250
1,671

2,175
504

Transaction Cash flow
‐218

‐710
‐246

‐222
‐69

‐169
‐449

‐204
‐242

‐246
‐193

‐386

Cash in Bank
14646.05

14,428
13,717

13,472
13,250

13,182
13,013

12,563
12,359

12,116
11,870

11,677
11,292

End 2021‐22
Apr 

M
ay

Jun
Jul

Aug
Sep

O
ct 

N
ov

D
ec

Jan
Feb

M
ar



Bank Reconciliation to Cashbook 2022‐23
Presented at Parish Rooms Meeting 3rd October 2022
Prepared on 22‐09‐2022
Balance shown on Cashbook £13,157.28

Barclays Online Accounts at 22/09/2022
Current Account £13,157.28

Less: Unpresented Cheques £0.00
TOTAL £13,157.28

Less: Payments on Cashbook not yet made: £0.00

Plus: Deposits on Cashbook not yet credited £0.00

TOTAL £13,157.28
Reconciliation YES 

ASHTON HAYES and HORTON-cum-PEEL 
PARISH ROOMS



Parish Room, Ashton Hayes 
 

Bookings update Jan-Sept 2022 
 
 
Jan-Mar: Ashton Hayes Theatre Club rehearsals (8 bookings) 
 
Jan-Mar: WI ladies darts team – practice evenings (12 bookings) 
 
Feb-May: Jubilee planning: (7 bookings) 
 
June: Jubilee art exhibition (4 days) 
 
June: Ashton Hayes Theatre Club rehearsals (1 booking) 
 
July-Sept: OPAL Go Online session (3 bookings) 
 
Aug: Shop AGM (1 booking) 
 
Plus: Parish Council meetings, Parish Room Trustees meetings and bookings arranged by Parish 
Council members. 
 
NOTES 
 
I will be meeting trustees of Ashworth Timebank next week to discuss potential hires this autumn – 
likely to be fortnightly for library only for the time being. 
 
The WI ladies darts team is hoping resume practice evenings from October – yet to be confirmed. 
 
OPAL Go Online session may also resume in October  – yet to be confirmed. 
 
Ashton Hayes Theatre Club is set to restart rehearsals in January 2023. 
 
So far this year there have been three “hires” of tables and chairs from the Parish Room (donations 
paid). 
 
Gillian Forgrave, Parish Room caretaker and booking clerk 
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