ASHTON HAYES and HORTON-cum-PEEL

ANNUAL GENERAL PARISH COUNCIL MEETING
Monday 11" May 2020 at 7.15pm
Virtual Meeting via Zoom.

MINUTES

Present: Clir J Colville Clir J Lutton
Clir I Dossett — Chairperson Clir P Varey
Clir S Pilott Clir J Whitelock-Wainwright
Clir D Rounthwaite Clir E Farrall
Clir B Craven ClIr R Kinsey
Clerk: Trudy Ryall-Harvey Members of the public: 0

ELECTION OF CHAIR AND VICE-CHAIR FOR 2020-21

RESOLVED 20/001 - that Ian Dossett be elected as Chair for 2020-21 nominated by Clir Craven,
seconded by CliIr Varey.

RESOLVED 20/002 — that Jane Colville & Paul Varey be elected as joint Vice-Chairs for 2020-21
nominated by ClIr Craven, seconded by Clir Pilott.

Acceptance of office declarations will be signed before the next meeting.

APOLOGIES - No apologies were received.
DECLARATION OF INTERESTS - None raised

ACCEPTANCE OF MINUTES.
RESOLVED 20/003 — the Chairman signed the minutes as a true and correct record of the
meeting held on 20™ April 2020 subject to the members of public being amended to 0.

ACTIONS SINCE LAST MEETING
The completed actions since the last meeting were as follows:

- Risk Assessment for Snow Angels had been changed to become a General Outdoor risk
assessment to be tailored for each event. It had been circulated since the last meeting. It
was agreed that this be adopted and tailored as required.

- Review Register of Interests - Completed

- Information sent to insurers including the Risk Assessment for Bridging the Gap services.

- Planning comment submitted for 1 Peel Crescent.

- Neighbourhood Planning Webinar Slides have been circulated.

- Annual Report and Financial Review have been put on the Website.

- Reported the hedging non-compliance at Dunham Barns to Planning Enforcement.

- Letter sent to resident of The Cottage, West End — A PC letter was sent to the resident to
establish the situation and access requirements, and to advice of PC actions. The response
from the resident was discussed, their response confirmed the access position and raised
several points. A follow up communication was sent to the resident clarifying the PC
position, answering questions and asking for further information on some specific points
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raised. Arising from this was a requirement to write to a neighbour to ensure they are also
clear re access requirements. (ClIr Colville to supply the contact details).

- Provided Planning Enforcement with required additional information for The Cottage, West
End.

PUBLIC PARTICIPATION

Andrews Wood Clir Colville has been contacted by other residents who are also interested in
helping remove redundant tree protectors in Andrews Wood. Clir Colville asked if residents could
be allowed to litter pick on their own and if the PC litter picker devices could be made available for
residents to borrow if they wished. The rubbish could be left at the Pavilion (subject to the
agreement AHSRA). This was agreed. ClIr Varey undertook to add an article to this end on
Nextdoor, once confirmation was obtained that the pavilion can be used to deposit collected
rubbish.

Mile Stone — between Ashton and Mouldsworth — this has been knocked over — it heeds repairing
and reinstating. ClIr Varey to provide pictures and Clerk to Report it to CWaC.

Brookside — a resident had contacted CliIr Varey with regards to a disagreement with regards to
work being undertaken on a garage wall. The Parish Council have suggested that the resident
seek advice from a Party Wall Surveyor and contact the police if the resident felt that they had
been threatened.

Green Bins — an update with regards to when the Green Bins would start to be collected was
requested. Waste companies are providing a charged service — this was advertised on Nextdoor
for all residents to access.

ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN 2019-20

The clerk provided the meeting with a summary report regarding the finances for 2019-20. This
included the end of year cashbook, bank reconciliation, explanation of significant variances and
explanation of high reserves.

Certificate of Exemption — RESOLVED 20/004 — that the council wish to certify themselves as
exempt from a limited assurance review.

Annual Internal Audit Report — the council noted the Annual Internal Audit report that was signed
by the Internal Auditor

Governance Statement — RESOLVED 20/005 - that the council agree to all points on the
Governance Statement Section 1 of the Annual Governance and Accountability Return (AGAR)
2019-20.

Accounting Statement — RESOLVED 20/006 — that the council agree the accounting statement
of the AGAR 2019/20.

Notice of Exemption and Public Rights — RESOLVED 20/007 that the RFO/clerk signed the
notice of Exemption and Public Rights.

PLANNING
The council noted the Planning Register as circulated at the meeting dated 2" May 2020.

20/01179/FUL - 63 Peel Crescent, Ashton Lane — the Parish Council saw no reason to object or
support this application and requested that a neutral response be forwarded to the Planning
Department.

Ashton Hayes and Horton-cum-Peel Parish Council 58
website: www.ashtonhayespc.co.uk email: clerk@ashtonhayespc.co.uk




20/01326/FUL — Well House, Grange Road — the Parish Council reviewed this application and had
spoken with neighbours where available and recommended a response of Support to the Planning
Department — all were in favour.

ACCOUNTS
Cashbook - RESOLVED 20/008 that the Cashbook and Out-turn documents dated 2" May 2020
be approved.

RESOLVED 20/009 — that the council accept the income of £500.00 from CWaC Ward members
budget payment; and the expenditure presented to the meeting for approval is as set out below:

To whom paid Details Amount
Clerk’s salary Tax Point £442.23
Phil Sanders Internal Audit for 2019-20 £68.00
Pop Telecom £19.91
Came & Co Insurance Insurance Renewal for 2020-21 £638.15

Payments for Approval between meetings.
RESOLVED 20/010 - that the Clerk be authorised to make payments between meetings in-line
with the budget for the following budget lines:-

-Clerk’s Salary -Around Ashton Costs

-Autela Group Limited -Clerk’s Expenses

-AHSRA -Website & Domain Name renewals
-HMRC PAYE -Pop Telecom, payment by direct debit.

-Churchyard Grant

Insurance Renewal
RESOLVED 20/011 - to approve the insurance renewal for 1t June 2020 - 30t May 2021 for the
sum of £638.15 which is a fixed term agreement until 2022.

Internal Audit Report
RESOLVED 20/012 - that the Parish Council agree the actions/amendments to systems
recommended by the Internal Auditor as circulated at the meeting. Please see page 61.

AREAS OF RESPONSIBILITY
RESOLVED 20/013 — to adopt the reviewed and agreed areas of responsibility for 2020-21.
Please see page 62.

MEETINGS FOR 2020-21
RESOLVED 20/014 — that the schedule of meetings circulated at the meeting be agreed — see
page 63 for these dates.

POLICY REVIEW

RESOLVED 20/015 — that the Absence Policy, Bullying and Harassment Policy, Standing Orders,
Financial Regulations & Information Archiving policies that have been reviewed since the last
meeting be approved.

It was requested that Cllr Varey provide master log-in details for the online systems so that they
can be stored securely with other key access codes for use only in case of emergency.
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The Complaints Procedure required further work and this would be undertaken following this
meeting and brought to the next meeting.

HIGHWAYS
Cllr Rounthwaite reported that he had heard back from CWaC. He circulated the response
received today. Cllr Rounthwaite provided a summary of the email response to the meeting.

Cllr Rounthwaite undertook to look at costs for a SID machine for the sole use of Ashton Hayes
Parish Council.

COMMUNITY PROJECTS
Bridging the Gap
e ClIr Colville reported that following the recent announcement of people being encouraged
to return to work, either working from home or returning to work this could affect the
volunteer base. Clir Colville reported that support would still be required even if the
number of volunteers change.
e CliIr Colville reported that there is a virtual quiz next Thursday.
e Suggestion to hold a Scarecrow trail in June/July — do we want themes.
e Suggestion have Fairy Doors attached to Andrew’s Wood — for children to spot the Fairy
Doors as they walk through the wood — there would be a cost to the fairy doors.
RESOLVED 20/016 — to support these two events and their associated costs.

The Chairman thanked Cllr Colville for all of the work that she had undertaken with ‘Bridging the
Gap'.

GOLDEN LION
The Golden Lion committee had not met since the last PC meeting.

AROUND ASHTON
The Parish Council felt that it was important for Around Ashton to continue to be published as
people welcome the newsletter.

CliIr Kinsey reported that he would like to thank the residents of Ashton Hayes — on a Thursday
evenings during the NHS clapping ClIr Kinsey was having problems with his livestock and the loud
noise scaring his animals — this seems to have reduced considerably.

Other items for inclusion were:
- Scarecrows and Fairy Doors.
- Bridging the Gap.

Deadline for next edition 12™ June, 2020.

DATE OF NEXT MEETING
It was reported that the date and time of the next virtual meeting was Monday 8% June, 2020 at
7.15pm via Zoom.

The meeting closed at 9.10pm
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Phil Sanders Internal Audit Report — April 2020
Please note the following comments/recommendations:-

Income and Expenditure Spreadsheet (Cashbook)
1. Please add an Expenditure Column for VAT. The entries in this new Column will tie in with the items
listed on the VAT Reclaim.

Clerk: We have amended the Cashbook accordingly.
2. Invoices/Receipts should be held for all items of expenditure.
Clerk: We do hold invoices for payments — need to hold receipts for when grant money is given out.

3. The amount of VAT Reclaimed was not 100% accurate, with one item over-claimed and a small
number not claimed. As a general rule if a VAT Registration Number is shown reclaim the amount
shown or 1/6th of the total amount.

Clerk: This will be resolved in the future due to the addition of a VAT line in the Cashbook.

4. The Spreadsheet should only include items from the year in question. The first few entries on the
Spreadsheet for 19/20 relate to items covered in 18/19, for which the Cheque were unpresented as
at 31/3/19.

Clerk: this will be resolved moving forward as all payments are made in the relevant year.
AGAR

I have signed and dated Page 4 as Internal Auditor.

Other Points

5. All Payments should be authorised in the Minutes. A small number, indicated by a red dot on the
Spreadsheet, were not. Please include these in your next PC Meeting Minutes.

Clerk: The Auditor only looked at authorisations made in the Income and Expenditure Section and not if
they had been approved elsewhere in the minutes.

6. The only Bank Reconciliation I could see was at the year end. Interim Reconciliations should be
undertaken on receipt of Bank Statements, with calculations clearly visible on the Statement.

Clerk: I will undertake to write onto each Bank Statement the Bank Reconciliation.

7. I recommend that the Fixed Asset Register and Risk Assessment are reviewed annually at the March
PC Meetings (nearest to year end). This ensures that they are fully correct at the year end.
Personally, I would include Staff Unavailability on the Risk Assessment.

8. To satisfy my own inquisitiveness only, how did the PC acquire the additional assets showing at the
year end? It is a huge increase in value.
Clerk: The Parish Rooms had not been included in the Asset Register in previous years.

9. Unless cash flow dictates otherwise, I recommend that you submit your VAT Reclaim as at 31
March each year. This will ensure that the amount being claimed can be reconciled to the amount
showing in the VAT Column on the I&E Spreadsheet.

Clerk: I have spoken with the Internal Auditor to confirm that the Parish Council has specifically requested
that the VAT be submitted within the financial year.
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ASHTON HAYES and HORTON-cum-PEEL
Parish Council

ROLES AND RESPONSIBILITIES OF PARISH COUNCIL MEMBERS

To consider if the below roles and responsibilities of the Parish Council are still
appropriate for 2020-21 and to seek volunteers to fill vacancies where appropriate: -

Planning Matters — An advisory sub-group consisting of Clirs Dossett, Lutton, Rounthwaite,
Pilott and Craven will consider new applications. The Clerk will continue to circulate new
applications to the whole council for information and she and the Chairman will work on a
Terms of Reference document for the planning group

Around Ashton — CllIr Colville & Clir Farrall

the newsletter will continue to be a standing item on Parish Council agendas and
contributions to the writing of pieces from other Clirs would still be appreciated

Tarvin Educational Foundation — Clir Colville

AHSRA — ClIr Colville

Cheque signatories — Clir Colville, ClIr Varey, Clir Dossett & ClIr Lutton

Footpaths — ClIr Craven

Trees —ClIr Rounthwaite

Highways matters & Speedwatch Liaison —ClIr Kinsey & Clir Rounthwaite

Golden Lion working group — Clir Kinsey & Clir Whitelock-Wainwright

Health & Safety Lead — ClIr Craven

Financial & Risk Assessment Lead — ClIr Dossett

Website Lead — ClIr Varey

Data Protection Lead — Clerk

Legal Advice — Clir Pilott

Community Response and Resilience Planning — Clir Colville, ClIr Farrall & Clir Varey

(to include Community Clean-up & Bridging the Gap)
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ASHTON HAYES and HORTON-cum-PEEL
Parish Council

Meeting Dates for 2020-21
all meetings start at 7.15pm

and are located in the Parish Rooms
unless otherwise advertised

Monday, May 11t 2020 - AGM
Monday, June 8™ 2020
Monday, July 13" 2020

Monday, September 14" 2020

Monday, October 12t 2020
Monday, November 9" 2020
Monday, December 14" 2020
Monday, January 11" 2021
Monday, February 8" 2021
Monday, March 8" 2021
Monday, April 12t 2021

Monday, May 10" 2021 — AGM
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